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Preamble

The Code of Ethics for Archivists establishes standards for the archival profession . It introduces new members of the
profession to those standards, reminds experienced archivists of their professional responsibilities, and scr-vcs as a
model for institutional pollctcs.It also ls intended to inspire public confidence in the profession .

This code prov ides an ethical framewo rk to guide members of the profess ion . It does not prov ide the soluti on to
spe cific problems.

The term "archivist" us used in this code en compasses all those concerned with the selection, control, care,
preservation, and adrninlstru tion of historical und documentary records ofenduring value .

The Society of American Arch ivi sts recognizes the importa nce of educating the profession and general public UMUt
archival ethics by codifying ethical principles to guide the work of archivists. This code provides a set of prin ciples to
which archivists aspire.

11 . I'roft~...»lonal Rd~tiOll ...lliIJ'"

Arch ivists select, preserve, and make available h istorical and documentary records of enduring value . Archivists
cooperate , collaborate, and respect each institution and its mission and colle cting policy. Respect and cooperation
form the basis of all professional relat ionships with colleagues and users.

Ill . JudKIlHm l

Arch ivists shou ld exercise professlonal judgmentln acquiring, appraising. and processing historical materials. They
should not allow personal beliefs or perspectives to affect their decisions.

IV . Trnst

Archivists should not profit or otherwise benefit from their privileged access to and control of historical records and
documental}' materials.

V. AUlllt'lllidly a nd h th 'Krily

Arch ivists st rive to preserve and protect the authenticity of records in their hold ings by documentin g their creation
and use in hard copy and electronic formats. They have a fundamental obligation to preserve the Intellectual and
physical Integr ity of those records .

Arch ivists may not ulter; mun lpulule. or destroy data or records to conceal facts or distort evidence.

Arch ivists st rive to promote open and equ itable access to their services and the records in their care withou t
discrimination or preferential treatment, and in accordance with legal requirements, cultural sensitivities, and
ins tituti onal policies. Arch ivist s recogn ize their responsibility to promote the use of records as a fundamental purpose
of the keeping of archives. Archlvlsts may place restrictions on access for the protection of privacy or confidentiality of
in forrnution in the records.

VII . Pri vaoy

Arch ivists protect the privacy rights of donors and Individu als or grou ps who are the subject of records. They respect
all users' right to privacy by maintaining the confidentiality of their research and protecting any personal information
collected about them in accordance wi th the instituti on's secu rity procedures.

VIII . Stx~u rily/I' I'uh~diun

Arch ivists protect all documentary materials for which they are responsible and guard them again st defacement,
physical damage, deterioration, and theft. Archivists should cooperate with colleagues and law enforcement agencies
to apprehend and prosecute thieves and vandals.

IX.I..:aw

Arch ivists must uphold all federal , st ate, and local laws.
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